
 

Wood End Infant & Pre-School 
Redbridge, Stantonbury, 

Milton Keynes, MK14 6BB 
01908 316424  

office@woodendsch.org.uk  
www.woodend.org.uk 

Headteacher: Claire Wilson BA Hons NPQH 

 

SCHOOL BUSINESS MANAGER REQUIRED  
 

Start Date: September 2021 
Salary: Grade G 1-4 £19,908 – 22,704 (depending on experience) 

 28 hours per week, 9.00-15.00 - 39 weeks of the year (term time only) including 5 INSET days. 
 

We are seeking to employ an inspirational, creative, team-focused and highly organised school support leader.  
Working with the senior leadership team, you will contribute to the strategic direction of the school and take 
responsibility for operational management and finances as well as the marketing of the school that will lead to 
increased take-up of school places, Pre-School registrations and Community initiatives.  Leading your small 
team of support staff, you will ensure the day-to-day management of the school’s HR, site and premises 
services, catering and parental engagement, as well as the management of the Pre-School alongside the Pre-
School Leader. Key to this role will be your previous experience of providing high level administrative support, 
budgetary management and leading and motivating a team.  You will preferably have substantial knowledge of 
management practice and legislation relating to finance, payroll and pensions, as well as experience of using 
school systems such as SIMS and FMS, and a comprehensive understanding of safeguarding and Safer 
Recruiting.  You will be an adaptable problem-solver that thrives on the inevitable variety that comes with 
working in the school – every day is different!  Above all you will have a relentless drive for excellence, the 
desire to continue making our school a warm and friendly environment for staff, pupils and families.   
 
About our School 
Wood End Infant & Pre-School is a small and nurturing school, with a fast-growing and highly sought after Pre-
School attached to it.  We work hard to maintain an exciting learning environment where our children and their 
families have access to the very best educational opportunities and support.  We have a private Forest School 
area on site, offering our children and local families access to play, exploration and supported risk-taking: 
Forest School develops confidence and self-esteem through learner-inspired, hands-on experiences in a natural 
setting.  Our school is a very happy place to be and the children’s attitudes and learning behaviours reflect this.  
We are a school that prides itself on its strong and healthy staff team, which is invested in regularly with 
regular training and wellbeing events. 
 
If you feel that Wood End School reflects your own vision and values for education, we welcome you to apply. 
 
To Apply 
All posts are subject to pre-employment checks.  References will be sought and successful candidates will need 
to undertake an enhanced Disclosure and Barring Service (DBS) check. 
 
Although we are unable to offer visits to the school at this time, you can visit our website (including the virtual 

school tour) which will give you a good idea of our culture and ethos www.woodend.org.uk.  Alternatively you 

are welcome to contact the school office to book in a phone call with our Headteacher, if you would like to 

have an informal chat about the school and the role.  It is essential for you to complete the school application 

form, which is available alongside the job description on our school website: www.woodend.org.uk  

Closing date for applications is 12 pm Wednesday 30th June.  Interviews will be week commencing 5th July. 
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